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welcome
Dear Parents,
Welcome to the Montessori Preschool. I hope you will find this information useful to build a collaborative
and cooperative partnership between your family and our school.
We have three locations across Cypress to serve you: Copperfield (8007 Queenston Boulevard, Houston,
TX 77095), North Cypress (11707 Huffmeister Road, Houston, TX 77065), and Cypress Creek (11103
Mills Road, Cypress, TX 77429).
Over our 22 years of operation, our students have grown to be college baseball players, published
authors, spelling bee champions, accomplished artists, television actors, and leaders with a global
outlook.
This handbook opens with our mission statement, and we invite you to re-read the handbook and think of
two questions: “What can you expect of Montessori Preschool?” and “What does Montessori Preschool
expect of me?”
We believe education is best forged in a collaborative and open relationship. Whether this is your first
year or sixth, we encourage you to review the Handbook. If you have any questions about what it means
or about what it says, please do not hesitate to reach out.
A Montessori education is a powerful foundation for your child. In addition to the 3 R’s, your child learns
about independence, how to work with others, and how to be curious and love learning - all qualities
needed to succeed in the 21st century and our increasingly interconnected world.
Welcome to our family.
Warmly,

Ms. Ann Kalra, Association Montessori Internationale (AMI) Primary Diploma
Head of Montessori Education
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school contact information
Montessori Preschool at Copperfield
8007 Queenston Boulevard
Houston, TX 77095
18 months - 6 years

6:30 AM - 6:30 PM
Phone Number: 281-345-7822
Email: ourpreschoolc@gmail.com

Montessori Preschool at North Cypress
11707 Huffmeister Road
Houston, TX 77065
6 weeks - 6 years

6:30 AM - 6:30 PM
Phone Number: (281) 469-4146
Email: ourpreschoolh@gmail.com

Montessori Preschool at Cypress Creek
11103 Mills Road
Cypress, TX 77429
6 weeks - 6 years

6:30 AM - 6:30 PM
Phone Number: 281-469-9616
Email: ourpreschoolm@gmail.com

admissions
Mr. Kevin Kalra, Ed.M., Director of Innovation and Global Strategy
school8007@gmail.com

montessori education & teacher training
Ms. Ann Kalra, AMI Primary Diploma, Head of Montessori Education
school8007@gmail.com

mission statement
Our mission is to educate the child to touch their imagination in order to develop their full potential. We
provide an early education with a global outlook the Montessori way.

objective & goals
Montessori Preschool provides a carefully planned, stimulating environment which enables children to
develop a foundation for creative thinking, a passion for excellence, and a lifelong love of learning.
The specific goals for a child who attends the Montessori Preschool are to:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Develop a positive attitude towards learning
Develop a sense of high self-esteem
Develop an increasing capacity for concentration
Foster continual curiosity and wonder
Develop initiative, independence, and persistence
Foster inner discipline and a strong sense of order
Develop the sensory-motor skills needed to discriminate and judge the objective world
Develop social skills within the framework of community
Acquire the basic skills necessary for a productive life
Develop the child's ultimate potential through high self expectations
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about us
Montessori Preschool is an award-winning network of boutique, teacher-owned preschools, serving
children ages 6 weeks to 6 years. We provide an early education for children, with a global outlook in
preparation for the 21st century, the Montessori way.
Our schools have been named one of the top three in Houston and one of the best in Texas. We are
small-scale, family-owned, and operated by Montessori teachers with over 100 years of combined
experience.
Montessori Preschool was established in 1996. Word-of-mouth referrals are the backbone of our
reputation, and we are proud of it. We have been in operation for over 20 years in the heart of Northwest
Houston, Cy-Fair and Cypress areas.
In our Montessori environment, children learn concepts as they work independently without the direct
interference of the teacher. The habits and skills a child develops in a Montessori classroom last a
lifetime. Since Montessori education is successful in developing concentration, self-discipline, a love for
learning and social skills, the child is better equipped to enter new situations with confidence and
experience change with optimism.
Montessori Preschool is a private facility. The school management reserves the rights to refuse service or
admission without assigning any reason. Montessori Preschool does not discriminate on the basis of
race, color, national or ethnic origin.

admissions
Parents are invited to schedule an appointment to visit our campus and observe the Montessori Method in
action. During this tour, parents and the administrator have the opportunity to address all questions
regarding each child. We would like to learn how our school aligns with a family’s goals and needs. We
also encourage new parents to speak with other school parents for a better appreciation of the school's
operations and its policies. We have the best interests of your child at heart.
If families believe Montessori Preschool is the right fit, we invite them to submit an application for
consideration. The school will review the application and reach out to the family on an admissions
decision.
If admitted, the school will work with your family to begin the transition process. The school requires a
completed registration form and a $75.00 non-refundable registration fee to enroll a child. Placement is
dependent upon availability of space. Children may be enrolled at any time during the school year. If no
spaces are available in the school, the child may be placed on a waiting list after submitting a completed
Registration form and the corresponding fee. Advance registration is allowed and is valid for 30 days after
the desired date of admission. As a private facility, the school reserves the right to refuse admission
without assigning any reason.

animals
If we have a visitor who is sharing animals with the children, we will communicate it 48 hours in advance.

arrival & dismissal
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It is important that arrival and departure times be closely followed. A teacher will greet you as you arrive
for drop-off or pick-up. Please sign your child in and out, by indicating the correct time and signing your
full signature. It is very important that children arrive on time for their Montessori program (8:30 AM).
Please make every effort to enhance your child’s self esteem and success at school by being on time.
Tardiness is very disruptive to the teachers and students in session. Class activities are designed to help
children succeed during their school day.
To consult with a teacher, or to leave a message for the school, please call the office. At arrival and
dismissal time, teachers are responsible for the children and cannot engage in conversation with parents.
Please do not park in front of the door except for pickups/drop-off. For extended conversations, please
park in designated parking areas. Please be safe and DO NOT, under any circumstances leave your
vehicle running, unattended or unlocked. Please be considerate to others and never block the school
driveway, or park near the mailbox.
For the safety of children, avoid the use of cell phone as soon as you enter the school property. Do not
leave other children unattended in your car at any time.
Departure:  School ends at 2:30 PM for the Montessori program and 6:30 PM for the full day program.
We encourage children to be independent.
●
●
●
●
●
●
●
●

Before ringing the doorbell, please make sure your cell phone is turned off.
Your child will walk to their classroom, accompanied by a staff member.
Staff members may ask you to show a picture ID.
Wait in the lobby to greet your child with full attention.
Encourage your child to say bye to their teacher.
Please sign your child out, by indicating the time and signing your full signature.
When leaving the building, all children should be accompanied by a parent/guardian to their
vehicle.
No child will be sent out to the vehicle alone.

Release of your Child: We will not release a child to anyone except to the persons as authorized on the
application form. The school must be advised in advance and in writing if your child is to be picked by
someone other than the authorized person on the list. A child will not be released to a person without
proper authorization. We reserve the right to ask for photo ID from anyone at any time before releasing
the child to anyone's custody.
Staff members are required to obtain and make a copy of the driver’s license of any authorized person
including parents. A child will not be released if a driver’s license/photo ID is not available.
Parents are responsible to update their phone number(s) and of the authorized person(s) listed on the
application form.
NOTE: In the case of parental separation or divorce, the school is legally bound to respect the wishes of
the parent with legal custody. The pickup authorization form must be modified to reflect the change. To
avoid legal issues, we suggest to re-enroll the child with proper documentation and authorization forms.
Unless documents are changed, the school cannot enforce any legal custody issues. We do not accept
split custody instructions. We will keep all personal information confidential for the safety and well being
of your child. It is our policy to remain neutral in these matters, and the school will not accept any legal
papers regarding children.

attendance
5 of 24

Regular attendance is important for proper progression through the Montessori curriculum. Parents are
asked to notify the school when a child will be absent for more than three days. Communicable diseases
require a child to stay home and must be reported to the school immediately. (See llness).

birthdays
Birthdays are a very special celebration. Help us to celebrate your child's birthday by involving your child
to make a poster with photographs and short paragraphs depicting each year of your child's life. The
poster should include information of where your child was born, when your child learnt to crawl, walk, talk
etc. The poster will be returned. If you would like to send a nutritious birthday treat for your child's class,
please notify the office. Keep treats small and free of sugar frosting.
Birthdays will be celebrated in the morning. For the traditional Montessori celebration, the birthday child is
honored in a candle and globe ceremony. As the child's life story is told, the child walks around the candle
for each year of life. This is a beautiful celebration and parents are encouraged to attend.
Ask for Birthday information at least two weeks before your child’s birthday.

breastfeeding
Parents have the right to breastfeed or provide breast milk for their child while in care. There are
comfortable chairs in the school for mothers to breastfeed.

cell phones
For the safety of your children, please turn off and do not use your cell phone as soon as you enter the
school property including the parking lot.

classroom observations
Parents are invited to observe their child in the class via the monitor. Please let the office know ahead of
time in order to provide you individual attention. We encourage one parent at a time. Please limit your
observation time to 20 minutes. We suggest parents of new students to give at least a six-week
adjustment time to their child before observing.

communication
Good communication with the School Director is highly desirable and should be the principle vehicle for
questions that may arise. Please inform the child’s teacher and Director of any changes at home or in the
child’s life that may affect them at school, so we can better provide for the needs of the student.
It is important that parents read all communications (generally via email) sent from the school which
contain important information on upcoming events.

discipline and guidance practices
We strictly follow Texas Department of Protective and Regulatory Services guidelines, which include
positive methods of discipline and guidance that encourage self-esteem, self -control and self-direction
which include at least the following:
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●
●
●
●

Using praise and encouragement of good behavior instead of focusing only upon unacceptable
behavior
Reminding a child of behavior expectations daily by using clear, positive statements
Redirecting behavior using positive statements
Using brief supervised separation or time out from the group, when appropriate for the child’s age
and development, which is limited to no more that one minute per year of child’s age

Discipline consists of positive reinforcement and redirection. The basis of discipline is respect for oneself,
others, and the environment. Discipline will be consistent to promote self-discipline and teach the child
acceptable behavior. Personal attention, distraction, substitution and/or removal from the situation are
typical approaches. Many instances resolve with time, within the bounds of safety and common sense,
as children experience and accept the changes in the environment.
If the student disregards the rules of the classroom, the teacher in consultation with the Director will
contact the parent for their support and cooperation. Children learn from adults. Your cooperation in
conveying mutual respect to the child, teachers, and the school environment is critical to achieve success.
If, in our assessment, the child's needs may be best met in another setting, we will insist that the child be
taken out of school. The final decision lies with the School Director.

discrimination
Montessori Preschool does not discriminate on the basis of race, color, creed, national or ethnic origin or
any religious affiliation. The school children’s safety comes first and being a private facility, reserves the
right to refuse service or admission to anyone without assigning any reason.

dress code & clothing
Children’s clothing should not be an obstacle to their enjoyment of the activities at school. Their clothes
should allow them to run, climb and play freely. Certain accessories are a distraction to children at
school, such as jewelry, purses, hats, sunglasses, toys, and money.
Our program stresses independence and clothes that allow a child to dress and undress themselves,
without help, are preferred and are of great benefit in that regard. Avoid difficult snaps, belts, shoulder
straps, or anything that your child cannot undo or do themselves.
We strongly recommend that soft-soled, non-skid shoes (like tennis shoes) be worn to enable the children
to effectively participate in activities which will develop coordination. Cowboy boots, sandals, flip flops,
crocks, and open backed shoes are not acceptable as they can be hazardous as well as defeat the
purpose of outdoor activities.
Children are required to have a change of clothes in their cubbies at all times. We ask that all children
bring an extra set of clothes (socks, too) with their name on it. The clothing should be packed in a Ziploc
bag with the child's name on it, and brought on the first day of school. This way, if your child ever needs
a change of clothing, it is available. It is your responsibility to make sure that clothes are replaced as
needed. If a child has a bathroom accident or gets wet outside and has no extra clothing, the parent may
be called to come pick up the child or to bring clothes.

enrollment procedures & policy changes: see admissions
emergency drills
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Once a month, we hold emergency drills to acquaint children with evacuation procedures. These drills
and practices are done so children will know what to do in case of an actual emergency. The school is
equipped with a centrally monitored fire alarm system. Fire Extinguishers, smoke and heat sensors are
placed throughout the building. Each classroom has its own exit to the outside fenced area.

emergency preparedness plan
Staff Responsibilities
Every staff person has the moral, ethical and legal responsibility to care for and protect the children in
which we have been entrusted. In the case of an emergency large or small, staff may not leave the
children in their time of need. Many of our staff have family and children of their own, but in any case,
they will have to trust that their children’s school or caregivers will take care of them as we will take of the
children entrusted in our care.
Director or Administrative Person in Charge:
1.
2.
3.
4.
5.
6.

Verify information
Call 911 if necessary
Seal off high-risk area
Notify staff over the phone system or proceed to verbally notify each classroom
Notify the Director
Keep detailed notes of crisis event

Staff Assigned to a Classroom:
1.
2.
3.
4.
5.

Verify information
Lock classroom exterior doors, unless evacuation orders are issued
Account for all students
Warn students if it is appropriate and reassure them
If evacuation is required, follow procedures as practiced in fire drills. Keep your class together,
ensure all students are accounted for and are in your group, and take the attendance sheet with
you.

Kitchen Staff and Floaters:
Report to the office to be assigned a task, or if the school is in process of being evacuated, go
immediately to the infant or toddler room to help with evacuation.
Tornado
1. Monitor Emergency Alert Station, or local weather stations via internet, radio.
2. Bring all persons inside building. Close windows and blinds.
3. Review Tornado drill procedures and location of safe areas. Tornado safe areas are under desks
and in hallways away from windows and large rooms.
4. Review “drop and tuck” procedures with students
Tornado watch has been issued near school // Tornado has been spotted
1. Move students and staff to safe area.
2. Remind teachers to take class rosters.
3. Account for all students.
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4. Remain in safe area until warning expires or until emergency personnel have issued an all clear
signal.
Fire
1.
2.
3.
4.
5.
6.
7.
8.
9.

Pull fire alarm.
Evacuate students and staff to a safe distance outside of building.
Follow normal fire drill route. Follow alternative route if normal route is too dangerous.
Teachers take class rosters, and take count of children before exiting the room.
Director notifies authorities (call 911), and Director must report incident to Fire Marshall.
Teachers take roll call after being evacuated (outside).
Students may be moved to a shelter if building is uninhabitable.
No one may reenter the building(s) until building(s) is declared safe by fire or police personnel.
Director notifies student and staff of termination of emergency, and school resumes normal
operations.

The children will walk from the classroom, with care taken to account for each child at every transition
point. Non-walking children will be transported with evacuation cribs. Necessary medical equipment and
supplies will be transported on kitchen carts.
The school will notify parents via text or email. Our school practices Fire Drills every month.
Gas and/or Hazardous Material Leak
There are no gas lines on the property. Any threat would be coming from the street, public easement or
another property.
1.
2.
3.
4.
5.
6.

Assess incident.
Call 911
Notify Executive Director
Follow procedures for sheltering or evacuation.
Notify parents if students are evacuated.
Resume normal operations after consulting with fire personnel.

If incident occurs near school property, follow fire personnel’s recommendations such as sheltering and
evacuation and follow steps 7 and 8.
The children will walk from the classroom, with care taken to account for each child at every transition
point. Non-walking children will be transported with evacuation cribs. Necessary medical equipment and
supplies will be transported on kitchen carts.
The school will notify parents via text or email.
Intruder/Dangerous Individual
1. Notify Director and Administration.
2. Ask another staff person to accompany you before approaching the intruder.
3. Politely greet the unidentified person and introduce yourself. Ask person the purpose of his/her
visit.
4. Inform person that all visitors must register at the front office. If person’s purpose is not legitimate,
ask him/her to leave. Accompany person to front exit.
5. If person refuses to leave:
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a. Warn person of consequences for staying on school property. Inform him/her that the
police will be called.
b. Notify police if person still refuses to leave. Give police full description of person.
c. Walk away from person if he/she indicates a potential for violence. Be aware of person’s
actions at this time (where he/she are in the building, whether he/she is carrying a
weapon or package, etc.)
d. Director may issue a “locked down” procedures. If person of concern is on property, but
outside, all children and staff will return to inside of building and all exterior doors and
windows will be locked. Administration will provide up to date information to all staff to
keep them apprised of status of situation using the telephone system.
Missing Child Procedure
Most importantly, always follow appropriate transition procedures to ensure that a child does not go
missing.
1. Upon discovering that a child is missing, notify lead teacher immediately. If lead teacher is not
available, you must inform the nearest teacher stating child’s name, where child was last seen,
what they were doing and how long since last saw the child.
2. Thereafter, they should assist with any organized search for the child, or supervision of the rest of
the class as directed by the lead teacher and/or administration.
a. Lead teacher and assistant will conduct a search of immediate surroundings either
indoors or outdoors (e.g. looking under tables, in bathrooms, closets, behind trees or
bushes, etc.)
b. Call front office immediately if not found in classroom.
c. If the initial search does not locate child the teacher(s) will widen the search of the school
buildings and grounds including public areas in other parts of the school.
d. At all times, the other classrooms must remain supervised. Administration/teachers will
be responsible to organize adequate supervision.
3. If search does not find child in the building, Administration utilizing admins, kitchen staff and
floaters will proceed to search property around building to inspect all sides starting from front and
meeting in playground area in the back. If there is still no indication of child, staff will come inside
to front office to report. In this circumstance, it is appropriate for members of staff to go beyond
the school property boundaries to retrieve a child who has accidentally wandered off property,
and to follow/retrieve a child with special care needs.
When a missing child is located and determined to be safe, the Director will conduct an investigation into
the circumstance of the child going missing and address strategies to take steps to prevent possibility of
occurring in the future. Administration will notify parents. Administration will notify State Licensing of
incident.

emergency preparedness
Each campus evacuates to a separate location in the event of a severe emergency. Parents will be
notified by e-mail, phone or text in case of evacuation.
Montessori Preschool at Copperfield
Langham Creek YMCA
16725 Longenbaugh Drive, Houston TX 77095, Tel (281) 859-6143
The Langham Creek YMCA is located directly across our facilities.
(www.ymcahouston.org/langham-creek)
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Montessori Preschool at North Cypress
Cypress Academy Gymnastics
11707C Huffmeister Rd. (Behind our school), Houston, TX 77065, Tel (281) 469-4599
Montessori Preschool at Cypress Creek
11103 Mills Road, Cypress, TX 77429, Tel (281) 469-9616
Montessori Preschool at Cypress Creek
The Met Student Ministry (Across from our school)
12903 Jones Rd., Houston, TX 77070, Tel (281) 890-1900
Montessori Preschool North Cypress
11707 Huffmeister Rd., Houston, TX 77065, Tel (281) 469-4146

field trips
All field trips are in house.

gang-free zone
Under the Texas Penal Code, any area within 1000 feet of a child-care center is a gang-free zone, where
criminal offenses related to organized criminal activity are subject to harsher penalty. Please be aware
that per TX DFPS requirements, our staff is trained in preventing and responding to abuse and neglect of
children, including: (A) Required annual training for employees; (B) Methods for increasing employee and
parent awareness of issues regarding child abuse and neglect, including warning signs that a child may
be a victim of abuse or neglect; (C) Methods for increasing employee and parent awareness of prevention
techniques for child abuse and neglect; (D) Strategies for coordination between the center and
appropriate community organizations; and (E) Actions that the parent of a child who is a victim of abuse
or neglect should take to obtain assistance and intervention.

health checks
Montessori Preschool does not conduct health checks.

hearing and vision screening requirements
The state requires that all children 4 years old and over have hearing and vision screening annually. We
must have a statement from your child’s doctor stating that they have done the testing, or the parent may
sign up for the testing that we have administered periodically at the school.

holidays
Montessori Preschool generally closes in observance of the following holidays. Please always check our
school calendar for correct dates and occasions. Holidays usually include:
●
●

New Year’s Eve & New Years Day
Martin Luther King Jr. Day
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●
●
●
●
●
●
●

Memorial Day
Good Friday
Independence Day
Labor Day
Thanksgiving Day (and the day after)
Christmas Eve and Christmas Day
Winter Break

hours, days, and months of operation
Hours of Operation
School Office Hours
School Year Operation

6:30 AM - 6:30 PM | Monday - Friday
8:30 AM - 3:30 PM | Monday - Friday
August to May (Academic Year) and June and July (Summer Camp)

We are generally closed on Federal Holidays and the week of Christmas and New Year. For exact dates,
please refer to the school calendar.

illness & exclusion criteria
We ask that parents keep their child at home on days that the child shows any of the following symptoms:
●
●
●
●
●
●
●

Temperature over 99 degrees Fahrenheit
Diarrhea, Upset stomach or Vomiting
Any undiagnosed rash
Complaints of stomach ache, headache etc.
Watery, itchy or reddened eyes, excessive coughing, sneezing, runny nose, chills or muscle
aches
Any contagious disease (i.e. chicken pox)
A contagious bacterial infection (e.g. strep)

Any child brought to school with these symptoms will be asked to go back home. Any child showing these
symptoms during the school day will be sent home. Parents will be notified and must pick up their child
from school within an hour. Children have to be fever, diarrhea and vomiting free for 24 hours before
returning to school.
The Montessori Preschool has the right to ask parents of any child suspected of having a contagious
disease to show a Physician's release before returning to school.

infant safe sleep for infants 12 months old or younger
Applicable to Montessori Preschool at North Cypress and Montessori Preschool at Cypress Creek
●
●
●
●
●
●
●

Infants will be put to sleep on their backs. Children who can roll over can position themselves.
Infants will sleep on a firm mattress, with a tight fitting crib sheet that will be provided by the
parent.
Items not allowed in the crib are: soft or loose bedding, blankets, quilts, comforters, pillows,
stuffed toys/animals, soft objects, bumper pads, liners or sleep positioning devices.
No sleep positioning devices.
Infants who need extra warmth may wear extra clothes, a sleep sack, or footed pajamas.
Pacifiers may be used, but may not be attached to a stuffed animal or to the infant’s clothing by a
string, cord or any other attaching mechanism.
Children who fall asleep in areas other than their crib must be moved to their crib immediately,
unless a sleep exception signed by the infant’s health care professional has been provided.
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●
●
●

We are a smoke free facility.
Awake infants will have tummy time.
Infants may not be swaddled for sleep or rest unless and Infant sleep exception form signed by
the child’s health care professional has been provided.

Parents seeking alternative arrangements should inform the Director and complete the Infant-Sleep
Exception form.

instructions on how a parent may contact the local licensing office:
see licensing
insect repellent and sunscreen
Parents will provide sun screen and or insect repellent if they wish, along with a signed authorization
form.

inspections
The School facility is regulated and periodically inspected by the Texas Department of Health Services,
the Texas Department of Childcare and Regulatory Services, and the County Fire and Health
Departments. Parents may review the facility’s recent inspection reports. The Inspection reports are
also posted on the bulletin board in the lobby.

injuries
At the Montessori Preschool, our staff takes great care to ensure the safety of your child. Unfortunately,
accidents may occur and accident forms are filled out and parents are notified.
In case of a serious injury, involving your child, we will make all efforts to comply with the child's individual
emergency instructions on file in the school office and to notify the parents and/or other authorized
persons in the form. However, at the discretion of the School Management or teacher if necessary, 911
will be contacted and the child will be transported by ambulance to the appropriate facility at the discretion
of the Ambulance staff. The staff cannot accompany the child in the ambulance.
It is IMPERATIVE that you keep the emergency contact information in the office up to date. It is the
parent's responsibility to periodically check/update the information in the school records.

immunization requirements for children
The state requires that all health records and other enrollment forms be completed before the first day of
your child's entry to school. The school must have documentation to indicate that your child is free of
active tuberculosis (TB). It is the Parents’ responsibility to keep these forms updated throughout the year
as the child's immunizations are made current and yearly upon registration. The state requires that
children who do not have current immunizations or records be excluded from attendance until they are
updated.
The Health Form given to you in the Enrollment/Application package must be completed, signed, and
dated by your child's physician.
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Please note that our employees receive vaccination for preventable diseases as per requirement of
TXDFPS.

licensing
The Montessori Preschool is licensed by the State of Texas Department of Human Resources. Parents
may review the State of Texas Minimum Standards and the center’s recent licensing reports.
●
●
●

Local Licensing Office
Child Abuse and Neglect Hotline
Website

713-940-5272
1-800-252-5400
http://www.dfps.state.tx.us

This is also a helpful website:
https://www.dfps.state.tx.us/Child_Protection/Investigations/parents_guide_to_investigation

lunches
Parents provide lunches. Please encourage children to participate in the preparation of their own
lunches. If a child comes to school without a lunch, parents will be contacted. Please pack a balanced,
nutritious lunch for your child in a lunch box/lunch bag that includes an icepack/freezer pack, spoon and
fork (if needed). Please label your child’s lunch bag and containers with his/her name.
Here are a few suggestions to aid in the preparation of school lunches for your child. The following is a
list of a few possibilities for the lunch that you and/or your child could pack:
●
●
●

Protein rich food
Fruit or Vegetable
Something Special—the treat that most children look for first in their lunch. This can be both
tasty and good for them such as:
o Raisins, Fruit Roll-Ups or Granola Bars
o Apple Sauce, Yogurt or Jell-O
o Cheese and Crackers in a Package

Here is some "Food for Thought": If you feel like doing something special for lunch, include a note or a
funny drawing in the lunch box. We read the notes to the children - it's a great way to communicate.
The classroom staff can reheat precooked items in the Microwave.
up meals less than two minutes.

The microwave will be used to heat

No glass containers please. Please put food in a container your child can open by himself/herself.
Candy, gum, and soda are not allowed. If a child has these items in his /her lunchbox, it will be sent home
unopened.
We try to teach the children to reduce, reuse, and recycle. Please pack your child’s lunch in reusable
containers.
Due to concerns about allergies, food may not be shared among children. Any allergies related to food or
drink should be stated on your child’s enrollment form.

meals and food service practice
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Our school does not provide meals. Our school provides snacks twice a day.

medication
As a courtesy, school staff will be glad to administer any prescription medication to children on behalf of
parents and at the parent’s risk. Please note that the school staff are not nurses and are not trained in the
administration of medication.
Prescription medication must be in the original container with the child's name, the date, directions, and a
physician's name. Medication can be administered only if the medication chart is filled out by the parent
daily. A new form must be filled out every week. Each medication must be filled out on a separate form.
All medication will be administered at 12:00 noon and/or 4:00 PM. Please sign and date the Parent's
Medication Consent form with specific instructions how to dispense the medicine. Drop all medication off
at the front desk upon arrival. Parents are responsible for making additional arrangements for their
children who need special care/assistance. All expired and unused medication is disposed off. Parents
are responsible for picking up all medication each evening. Montessori Preschool is not responsible to
remind parents to pick up their medication from the school. The school management reserves the right to
refuse administration of any medication to any child without assigning any reason.
Medicine, vitamins, or a medication form in a lunch box or clothing bag are not admissible and will not be
administered.
Any allergies related to food or drink should be stated on your child’s emergency and application forms.

messages & telephone calls
The school phone number is 281-345-7822. Please leave a message, and the teacher or Administrator
will return your call.
Teachers are not available to speak on the phone during the class time due to their involvement with
students.

naptime
According to the Department of Health Services, all children are required to take a nap. Please bring a
crib blanket labeled with your child’s name. Blankets will be sent home every Friday to be laundered and
should be returned on Monday. Please leave all toys and stuffed animals at home.

newsletter & parent notifications
The school messages are sent via email to all the parents. Important information regarding the school
calendar and various activities throughout the month are included in our newsletter and receipts. Please
be aware of the school closures for statutory holidays. Events, photos, and stories are also posted on the
school web page (www.ourmontessoripreschool.com).

objects
Occasionally a school object might inadvertently be brought home. Please assist your child (if needed)
with returning the object to school. Many pieces are very small, but are critical to an exercise or activity.
Not only are they expensive to replace, but often it is difficult to find a supplier. Please return these items
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to the school if you find one. We thank the child who returns the item and will praise him/her for his or her
responsibility.

parental notification & involvement
The School Director will email messages monthly regarding school activities, upcoming events, and any
parental involvement functions. Please make sure you attend all the events and functions as your child
will look forward to see you. We welcome new ideas from our parents.
Our Bear Moms - parents representing each classroom - will also be in touch regarding upcoming school
activities and engagement opportunities.
Parents are always welcome to read stories to our students, do cultural presentations, and join their child
for lunch.

parent orientation
Parent Orientation is held once a year. Parents are notified of the dates in advance via monthly Receipts
and Messages. All parents are encouraged to attend the orientation. This is an adult-only event and no
childcare is available at the school. It is suggested that children be left at home. The orientation will
usually be held in the evening.

photographs/video/social media & publications release
Photographs and videos of children participating in our programs are taken from time to time and may
appear in newspapers, magazines, brochures, on television, on our website, or other school publicity
materials. Your permission for photographs/videos is implied when you admit the child to our school and
these pictures/videos can be used without compensation to you as part of this agreement. If you do not
want your child's picture to be taken in a class or do not want the picture to appear in any of the above,
you will need to let the Director know in writing before your child starts school. The School does not
knowingly sell these pictures/videos to any third party.

preventing and responding to abuse and neglect
We are providing the following information as well as specific one hour of training for our staff to increase
awareness. There are four major types of child maltreatment: physical abuse, neglect, sexual abuse, and
emotional abuse.
Recognizing Abuse
Physical Abuse is physical injury that results in substantial harm to the child, or the genuine threat of
substantial harm from physical injury to the child. The physical injury (ranging from minor bruises to
severe fractures or death) can result from punching, beating, shaking, kicking, biting, throwing, stabbing,
hitting, burning, choking, or otherwise harming a child. Such injury is considered abuse regardless of
whether the caretaker intended to hurt the child.
Suspect Physical Abuse When You See:
●
●

Frequent injuries such as bruises, cuts, black eyes, or burns without adequate explanations
Frequent complaints of pain without obvious injury
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●
●
●
●
●
●
●
●

Burns or bruises in unusual patterns that may indicate the use of an instrument or human bite;
cigarette burns on any part of the body
Lack of reaction to pain
Aggressive, disruptive, and destructive behavior
Passive, withdrawn, and emotionless behavior
Fear of going home or seeing parents
Injuries that appear after a child has not been seen for several days
Unreasonable clothing that may hide injuries to arms or legs
Neglect is failure to provide for a child’s basic needs necessary to sustain the life or health of the
child, excluding failure caused primarily by financial inability unless relief services have been
offered and refused.

Suspect Neglect When You See:
●
●
●
●
●
●
●
●

Obvious malnourishment
Lack of personal cleanliness
Torn or dirty clothing
Stealing or begging for food
Child unattended for long periods of time
Need for glasses, dental care, or other medical attention
Frequent tardiness or absence from school
Sexual Abuse includes fondling a child’s genitals, penetration, incest, rape, sodomy, indecent
exposure, and exploitation through prostitution or producing pornographic materials.

Suspect Sexual Abuse When You See:
● Physical signs of sexually transmitted diseases
● Evidence of injury to the genital area
● Pregnancy in a young girl
● Difficulty in sitting or walking
● Extreme fear of being alone with adults of a certain sex
● Sexual comments, behaviors or play
● Knowledge of sexual relations beyond what is expected for a child’s age
● Sexual victimization of other children
Emotional Abuse is mental or emotional injury that results in an observable and material impairment in a
child’s growth, development, or psychological functioning. It includes extreme forms of punishment such
as confining a child in a dark closet, habitual scapegoating, belittling, and rejecting treatment for a child.
Suspect Emotional Abuse When You See:
●
●
●
●
●
●

Over compliance
Low self-esteem
Severe depression, anxiety, or aggression
Difficulty making friends or doing things with other children
Lagging in physical, emotional, and intellectual development
Caregiver who belittles the child, withholds love, and seems unconcerned about the child’s
problem.

Prevention and Early Intervention (PEI) manages community-based programs that prevent delinquency,
abuse, neglect and exploitation of Texas children; helps communities enhance services provided through
the Texas Department of Family and Protective Services; assists communities in identifying prevention
and early intervention needs, and supports the development of, and modifications to, new and existing
programs designed to prevent or reduce poor outcomes for children, youth and their families.
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https://www.dfps.state.tx.us/Prevention_and_Early_Intervention/Programs_Available_In_Your_County/def
ault.asp
If you need help as a parent of a child who is a victim of abuse:
https://www.dfps.state.tx.us/Child_Protection/Investigations/parents_guide_to_investigation

procedures for conducting health checks: see health checks
procedures for dispensing medication: see m
 edication
procedures for handling medical emergencies: see i njuries
procedures for parental notificatons: see parental notification &
involvement
procedures for parents to participate in the center’s operation and
activities
Montessori Preschool is your child’s home away from home. We want your child to feel safe and secure
here, and we want you to feel welcome at any time as long as it does not interfere with the classrooms.
Parents may observe classrooms and activities on the monitors in the office at any time and they may
inspect the building, premise or equipment at any time without having to secure prior approval. Teachers
coordinate special events and activities. Please ask your child’s teacher if you would like to participate in
them.
Parent-Teacher Conferences are held as a means of giving parents an overview of their child’s
developmental progress. These conferences also enable parents and staff to work closely to meet each
child’s specific needs. They will be held semi-annually for the older classrooms or as the parent, teacher
or Director requests. We do ask that you refrain from discussing any problems related to your child in their
presence unless the teacher or Director requests it.

procedures for parents to review and discuss questions with the
director
The Director has an open-door policy and welcomes your comments and suggestions. We maintain a
notice space in the entrance hallway, and any news or changes to policy will be posted there as well as
online and in the Parent Handbook. Contact the office at any time to discuss or review any concerns or
questions about the policies and procedures of our school.

procedures for parents to review most recent inspection reports and
access to minimum standards
The most recent inspection reports are posted. Minimum standards may be accessed on line through the
DFPS website.

procedures for release of children: see a
 rrival & dismissal
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procedures to visit the child-care center at any time: see c
 lassroom
observation
programs
Nido (Infant) Program (6 weeks - 17 months)
Available at Montessori Preschool at North Cypress and Montessori Preschool at Cypress Creek
Montessori Program (limited seats) 8:30 AM - 12:00 PM
Montessori Program 8:30 AM - 2:30 PM
Montessori Program with Extended Care 6:30 AM - 6:30 PM
Toddler Program (18 months - 2 ½ years)
3 days & 5 days per week
Montessori Program (limited seats) 8:30 AM - 12:00 PM
Montessori Program 8:30 AM - 2:30 PM
Montessori Program with Extended Care 6:30 AM - 6:30 PM
Children’s House and Kindergarten Programs (2 ½ yrs - 6 years)
5 days per week
Montessori Program 8:30 AM - 2:30 PM
Montessori Program with Extended Care 6:30 AM - 6:30 PM

school pictures
School pictures are taken twice a year by outside vendors. The purchase of these pictures is optional.

smoke free environment
Montessori Preschool is a smoke free environment. Smoking is strictly prohibited on the property, this
includes the parking lot and driveway.

snacks
All students are provided with nutritional snacks in the morning and afternoon. Fruit juices, drinks and
milk on a complimentary basis are also served. The school must be advised of any allergies, etc. Any
special snacks or milk must be provided by the parents.

special items & children’s favorite toys
Please ensure that toys, treasures, money, play jewelry, dolls, cars, Disney items etc. are left at home.

These items only cause trouble since the children cannot play with them during the school period and
they are easily lost or broken. Cowboy boots, guns, holsters, gum, and candy also fall into this category.

suspension and expulsion policy

19 of 24

In general, the school is very open to working with parents regarding behaviors and needs of a child. We
require that parents work with us in a positive manner and take time to meet with us if it is requested. We
will take all reasonable steps to move a child in a positive direction. A child may be expelled by the School
without prior notice, if in the sole opinion of the school, it is in the best interest of the child or in the best
interest of the School to expel the child.
Parent Discord
The school is a safe haven for your child. If parents are going through a custody battle or any legal
proceedings they will not involve the school or allow their attorney to subpoena any staff. We are here for
your child, not to make any judgment about parent’s abilities. If we believe that a child is in danger we will
call Child Protective Services, as is required by law.

transportation
The school does not offer transportation services.

tuberculin testing requirements: see immunization requirements for
children
tuition fees & withdrawals
Tuition is based on a formula, which is spread over the academic school calendar year.
Montessori Preschool is a school with a planned curriculum for the year. Enrollment is understood to be
for the full school year (August – May). No fees are refunded. This allows the school to maintain a
consistent staff for your child. Tuition is paid on a monthly basis and is payable before the 5th of each
month. A late fee is applied to all payments after the 5th day of each month. There is a service fee for all
returned checks.
Our program, our staff, and our finances are arranged on a school-year budget. Our staff-student ratio is
fixed for each time period, and we do not overcrowd our classrooms. For this reason, there is no
reduction/pro-ration for the monthly fees for months including, illness, vacation, federal holidays,
emergency weather related closings or our Winter Break.
A 30-day written notice with paid tuition is requested to withdraw your child from the Montessori
Preschool. The refundable deposit issues are discussed below
All parents are required to pay $250.00 as refundable deposit. Deposits are refunded in full at the end of
the school year ending in May within 30 days of the notice. Please ask for a withdrawal form for details
If you decide to withdraw your child during the school year, the school will refund 50% of the deposit with
30 days notice, and the tuition for the notice period must be paid. All school dues must be settled before
the refund of the deposit. The refundable deposit is then refunded back after 30 days when all other
terms and conditions are met.
Monthly receipts/Messages are emailed to you by the first week of each month.
Extended care after the Montessori program (8:30 AM - 2:30 PM) is a courtesy program for working
parents. We recognize that occasionally you may like to leave your child beyond the program hours. Any
child not enrolled in the extended care program is charged an hourly rate. When possible, please let us
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know in advance for any late pickups beyond the scheduled time. There are different rates for late
pickups with or without prior notice.

vaccine-preventable diseases for employees
All employees a responsible for their own vaccinations.

visitors
Parents and visitors are always welcome to visit our center during operation hours. We prefer school
visits by appointment. For safety reasons and to maintain a proper teaching atmosphere, visitors are not
allowed to go directly into the classrooms unless accompanied by an employee of the school. Please do
not hesitate to call school for any information.

water activities
We do not have a pool on the premises and we don’t plan field trips to swim. We may do water activities
at a water table and in the summer, and we may have splash days with sprinklers.

weather/emergency-related closures
During bad/extreme weather, please check with local TV (Channels 2 & 13) and radio before attempting
to come to school. Whenever the local independent school district (Cy-Fair ISD) is closed, Montessori
Preschool will be closed. The decision to close will be made as soon as the Cy-Fair ISD announces its
closing over the web, local radio, or TV stations. For an emergency during school hours, parents, upon
notice, should promptly come to the facility to take charge of their children. The School management
reserves the right to close the school as necessary in any situation without prior notice to the parents.
Because of fixed monthly expenses, there is no prorating or refunds for weather/emergency related
closings.

the montessori curriculum
Nido (Infant) Curriculum
Applicable to Montessori Preschool at North Cypress and Montessori Preschool at Cypress Creek
The Nido Program is designed to meet the developmental needs of infants ages 6 weeks to 17 months.
Dr. Montessori first described the infant environment as Nido (meaning N
 est in Italian). The classroom
environment is cozy, loving, secure, attentive and comforting – just like at home. The environment is
intentionally designed to facilitate movement, develop language, and realize independence.
Our Infant classes are intentionally small with lots of floor space to crawl and explore. We follow each
infant’s regular schedule in sleeping, eating, and diaper-changing in order to maintain a secure and
trusting environment.
We have several goals in the Nido Infant environment that ultimately facilitate independence and the
ability to move freely for the acquisition of knowledge:
●

Coordinating Movement: The Nido Infant environment is designed to maximize movement. We
avoid activities and equipment that restrict a baby’s natural movement and desire to explore.

●

Communicating with the World: We enrich our Nido Infant classroom through song, music, and
spoken language to provide a rich communication environment. Our Directresses express
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different ideas in order to help babies effectively communicate with their teachers, parents, and
loved ones.
●

Developing Independence: As our infants prepare to transition to the Toddler environment (18
months – 2 ½ years), we encourage children to care for themselves. They learn to stand
confidently, sit comfortably, grip strongly, and even hold a cup. Montessori materials in the Nido
environment are curated to develop coordinated, precise movements.

Toddler Curriculum
Toddlers meet in a classroom setting equipped with appealing materials designed for the development of
the child between 18 months - 2 ½ years of age. A toddler's vocabulary grows through discovery and
talking about activities using appropriate language for functioning in the group. Patience develops by
working with others and learning to care for one's things.
The purpose of the Toddler Curriculum at the Montessori Preschool is to encourage, assist and protect
the normal development of the child. The structure of the curriculum is based on five developmental
areas: Sensory and Perception, Physical and Motor, Self-Help Skills, Language and Social and
Emotional.
Sensory & Perception
The child absorbs the world around him/her through the five senses. The prepared environment caters to
the child's senses.
Physical & Motor
Along with the mind, both fine and gross motor skills develop rapidly from 18 months to 3 years. Attention
to these needs supports balanced development. Physical activity in the young child is an important part
of environmental involvement, and is thus education.
Self-Help Skills
The focus is on helping the child enjoy independence.
Language
The construction of vocabulary is a part of every aspect of the classroom from snack time to manipulating
a toy to group activities.
Social & Emotional
A well rounded and happy child, supported by responsive individual attention, reacts positively with the
environment, copes with frustrations, and learns easily.
The Program is a transition for children between 18 months to 2 1/2 years of age. The program
introduces the basic Montessori Materials. There is a low pupil/teacher ratio to enable plenty of
interaction between the child and teacher as well as among the children. This promotes development of
social skills.
Children’s House Curriculum
Our Children’s House Montessori Classroom is for children between the ages of 2 ½ years to 6 years. By
choice, it is not organized by grade or age as it allows a child to work with older children in one subject
and with younger children in another and still have social interaction with children of their own age. It
helps to learn and reinforce the acquired skills. As an individual, the child is not dependent upon others in
the group for intellectual or social growth. Instead, they find positive satisfaction through their work which
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makes them cheerful and helpful to the other children. Each child experiences the excitement of learning
by his or her own choice rather than being forced.
The Children’s House classes meet 5 days per week. Each child's rhythm of growth is respected in the
environment while developing order, concentration, coordination and independence. Sensorially, children
order and classify the impressions of their senses. Academically, children explore a variety of disciplines
including language, math, geography, history, science, music and art. The curriculum is divided into the
following categories:
Practical Life
For young children, there is something special about tasks which an adult considers ordinary - washing
dishes, pairing vegetables, polishing shoes etc. They are exciting to children because these activities
allow them to imitate adults. Imitation is one of the strongest urges during children’s early years.
In this area of the classroom, the child creates, controls, changes and cares for his physical,
environmental and own personal being. Through these activities, the child grows to respect and love the
world around him. Children perfect their coordination and become absorbed in an activity. They
gradually lengthen their span of concentration. They also learn to pay attention to details as they follow a
regular sequence of actions. Finally, they learn good working habits as they finish each task and put
away all the materials before beginning another activity.
Sensorial Exercises
The Sensorial Materials in the Montessori Classroom help isolate one specific sensorial property such as
shape, weight, texture, pitch etc., which are also matched, graded or contrasted. Through these activities
the child develops his sensory awareness, translating perceptions into concepts and abstractions.
Mathematics
Dr. Montessori demonstrated that if children have access to the mathematical equipment in their early
years, they can easily and joyfully assimilate many facets and skills of arithmetic. Therefore she designed
concrete materials to represent all types of quantities, after she observed that children who became
interested in counting like to touch or move the items as they enumerate them. By combining this
equipment, separating it, sharing it, counting it and comparing it, they can demonstrate to themselves the
basic operations of mathematics.
Children in the Montessori Classroom never sit down to memorize addition and subtraction facts; they
never simply memorize multiplication tables. Rather, they learn these facts by actually performing the
operations with concrete materials.
When children want to do Arithmetic, they are given a sheet of paper with simple arithmetic problems.
They work the problems with the appropriate materials and record their results like a scientist works in a
lab. Similar operations can be worked with a variety of materials. This variety maintains children's
interest while giving them many opportunities for the necessary repetition. As they commit the addition,
facts and the multiplication tables to memory, they gain a real understanding of what each operation
means. In the Montessori Classroom there are many materials that can be used for numeration, adding,
subtracting, multiplying and dividing.
Language
In the Montessori Classroom, the children learn the phonetic sounds of the letters before they learn the
alphabetical names in a sequence. The children first become aware of these phonetic sounds when the
teacher first introduces the consonants with the sandpaper letters.
The individual presentation of language materials, allows the teacher to take advantage of each child's
greatest periods of interest. Writing or the construction of words with the moveable alphabet, nearly
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always precedes reading in a Montessori Environment. Available in the classroom are many attractive
books using a large number of phonetic words. Proceeding at their own pace, children are encouraged to
read. Their skills in phonics give them the means of attacking almost any new word, so that they are not
limited to a specific number of words which they have been trained to recognize by sight. Further, they
are introduced to grammar by games which show them that nouns are names of people, places or things
and adjectives describe nouns and verbs are action words.
Geography & History
The large wooden maps are among the most popular activities in the classroom. The maps illustrate
many geographical facts concretely. Montessori offers the children a concrete presentation of history by
letting them work with the "Time Line".
Art
Art in the classroom strives to maintain the great joy the child finds in creating something of his or her
own. The children have the freedom to explore their imaginations in a variety of media used for
expressions. The importance of the process is stressed at this time, not the end product.
Music
Creative music, movement and dramatics appeal to the young child. The natural response to rhythm is
physical. The child's body is the first instrument through which the movement in music is reflected and
interpreted.
Science & Nature
In science, the child's curiosity is stimulated through discovery projects and experiments, helping the child
to draw their own conclusions. The plant and animal kingdom are studied in an orderly fashion to foster a
love and appreciation for all living things.
The Montessori Philosophy & Future Career Success
Some of the most successful people went through the Montessori schools. Google’s founders Larry Page
and Sergei Brin, Amazon’s CEO Jeff Bezos, Wikipedia founder Jimmy Wales, Chef Julia Child and
Entertainer Sean ‘P. Diddy’ Combs are all products of Montessori schools.
Dyer and Gregersen (2009) surveyed 3,000 executives and interviewed 500 who had either started
innovative companies or invented new products. “A number of the innovative entrepreneurs also went to
Montessori schools, where they learned to follow their curiosity,” they wrote. “To paraphrase the famous
Apple ad campaign, innovators not only learned early on to think different, they act different (and even
talk different).” We hope you and your child will take advantage of our Montessori Preschool, our
experienced teachers and well equipped classrooms to allow your child to develop of his/her full potential.
We are really proud of our alumni and we are sure each one of our student will make both you and us
equally proud of their achievements.
The policies and procedures of Montessori Preschool are subject to change in whole or in part at any
time. We will notify parents immediately of any significant change.
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